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Risk Assessment Fieldwork Form for Staff, PGR, PGT and UG 
This risk assessment form must be completed by ANY academic staff, PGR, PGT and UG student in the School of Physical & Chemical Sciences prior to any UK-based fieldwork is carried out, including campus based field work. Prior to filling out the Risk Assessment you are required to read and acknowledge the associated SoP (via an online form).

If approved at HoS level in agreement with School Director of Research (see appendix 1), field work may go ahead if considered ‘low-risk’, if concerns are flagged (particularly in reference to group work or in areas of concerns), permission will needed from the Faculty of Natural Science Dean, or Dean of Research or the wider University as outlined in appendix 1). 

International fieldwork will not be considered at present.

	Fieldwork organiser

	Name
	

	Address
	.

	Mobile phone number
	



	Fieldwork leader (if different from above)

	Name
	

	Address
	

	Mobile phone number
	



	Proposed dates of fieldwork

	Start date
	Sem 1 Weeks 5 and 7, Thurs 2-5, and Fri 2-5

	End date
	Sem 1 Friday Week 7



	Fieldwork details

	Start date and time
	Dates above

	End date and time (please remember core working hours in WS are 10am - 4pm, if equipment needs to be returned or collected confirm with the technical team)
	Latest will be 4:00pm. Field leader will be present throughout and is responsible for equipment return.

	Starting and end point
	The Lennard Jones building (LJ1.70)

	Detailed itinerary (dates; route of travel; mode of transport; accommodation name, location and telephone number)
	Week 5 – walk approximately 100m to the grass area to the west of Lennard Jones Building.
Week 7 - walk ~400m to the wooded area near the Walled Garden forensic site and to the rear of the library, undertake practical and walk back.

	Main base address(es) (if an overnight stay is required)
	N/A



	List major hazards and methods/equipment required to reduce risk of injury

	Main hazards will be working outdoors on uneven ground. There are dangers whilst traveling to and from the site, primarily crossing tarmac roads on campus (risk of cars and cyclists). Care will be taken to watch out for such vehicles by the practical leader and all participants. Students will be led to the fieldwork sites by the session leader and demonstrator.
In week 5 students will be working on a grass area to the west of the Lennard Jones building. The area is relatively flat with minimal obstacles of trip hazards. Risk of slipping on damp grass or branches falling from above as trees are minimal. There are roads bordering two of the four sides of the site, but these will be highlighted to students on the day and are at least 15m from the nearest group. In Week 7 students work in a wooded area close to Lennard Jones building. The area has been approved by Grounds and Estates as suitable for fieldwork. Here the ground is more uneven, with increased leaf litter and trip hazards, including tree branches and brambles. Students are led to the location via a cleared path and provided specific areas to work in. Site is approximately 15m from a tarmacked path. If very inclement weather, then fieldwork will be rescheduled but campus site should make most weathers tolerable.
At the start of each session students are given a health and safety talk where potential hazards are highlighted. The teaching lead and demonstrator ensures they are within the line of sight for all students. Students are also given a health and safety talk prior to week 5, where they are advised to wear suitable footwear and warm clothing.



	Type of terrain

	Campus, grassy & muddy with some leaf litter (students will need stout walking shoes)



	Distance of working area from nearest made up (tarmac) road surface

	~15 m



	Details of field party

	Size of field party
	37 max. (35 students & 2 staff)

	Name of field party leader
	A lecturer

	Training/experience of leader
	10+ years experience

	1st aid qualification of leader (Y/N)
	Yes (outdoor first aid)

	Names of participants
	FSC-20007 practical students (Level 5)

	Training/experience of participants
	Level 5 degree students will have had some outdoor experience as part of their studies. Will be given appropriate theory & equipment familiarity prior to going onsite. Verbal instructions will also be given.

	1st aid qualification of participants (Y/N)
	No

	Details of leader or participants with agility/mobility restrictions
	TBC



	Equipment – Give details of special clothing and safety/emergency equipment

	To be provided by individuals
	Warm clothing & appropriate shoes/boots, advice will be given pre-trip.

	To be provided by the School
	Skeletal casts, graph paper, clip boards, tape measures, pegs, crime scene flags

	To be provided by any other body
	N/A



	Safety instructions – To be completed by field party leader

	Give details of safety instructions to be sent to participants in advance of the fieldwork based on SOP
	This form & appropriate safety material is on KLE for students to familiarise themselves with prior to fieldwork

	Give details of verbal safety instructions to be given to the party before work begins
	Talk on safety given at the start of the week 4 lectures, which will also be recorded and available on KLE



	Emergency arrangements – Give details of procedures to be followed in the event of:

	The party is late returning
	N/A

	An accident incapacitates one of the group
	Member of group calls attention to member of staff who will assist exit.

	Severe weather
	Fieldwork will be rescheduled.

	Emergency contact at Keele
	N/A



	Risk assessment – Overall risk rating of fieldwork when all precautionary measures have been carried out

	Low Risk



	Proposer / Leader

	Name
	

	Signature
	

	Date
	



	Head of School or School Research Director (as appropriate)

	Agreed by (name)
	

	Signature
	

	Date
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